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Multi function Printer

Embedded Web Server

The Xerox” Embedded Web Server enables you to access printer configuration details, paper and supplies

status, job status, and diagnostic functions over a network. You can aiso manage fax, email, and address
books.

To connect, in a Web browser, type the printer IP address. The network IPv4 address is available on the
control panel touch screen. Touch Device app > About, then scroll down.

For details on using the Embedded Weh Server, refer to the User Guide located on Xerox.com.
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App Gallery

The Xerox App Gallery has a growing collection of productvity apps that you can install on your printer. Find
the app on your home screen and create your login directly, or go to www.xerox.com/appgallery to log in
and add your device. To simplify app instatlation, use the same name for your app gallery login credentials
that you used for the printer login.

www.xerox.com/office/support



¥orox® Versalink® B625 xe ﬂp@x

Multifunction Printer

Printer Tour

Optional accessories can be part of your printer setup. For details, refer to the User Guide.

Single-Pass Duplex Automatic Document Feeder (DADF)

— Paper Trays

www.xerox.comfoffice/support
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Mult function Printer

Paper Handling

For a complete list of paper that works with your printer, see the Recommended Media List at:
www.xerox.com/rmina (U. S. and Canada)
www.xerox.com/rmleu (Europe)

For details about trays and paper, refer to the User Guide.

Loading Paper
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Confirm or change size, type, and color settings if
needed.
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For the best results, fan the edges of the paper. Adjust ~ When printing, select options in the print driver.
the guides to fit the paper size. Do not load paper
above the maximum fill line.

Paper Orientation
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Multifunction Printer

Copying

For details, refer to the User Guide.
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Select feature settings from the list, then touch Start.

XErOX
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Mote: Settings from previous users remairi
onscreen for a short time. To restors the
default settings in an app, scroll to the
bottom of the feature list and touch Reset.

www.xerox.com/officefsupport
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Scanning and Emailing

If the printer is connected to a network, you can select a destination for the scanned image at the printer
control panel.

This guide defines techniques to scan documents without preparing special setups:
+ Scanning documents to an email address.
» Scanning documents to a saved Favorite, Address Book listing, or USB Flash Drive.

+ Scanning documents to the Default Public folder on the printer hard drive, and retrieving them using your
Web browser.

For detaiis and more scan setups, refer to the User Guide. For details about address book and w=rkflow
template setup, refer to the System Administrator Guide.
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Press Home, then to email the scan, touch Email. To scan to the Defoult Public Folder or a USB Flash Drive,

touch Workflow Seanning. If your scan destination is stored in the Address Book or saved as a Favorite,
touch Scan To.

www.xerox.com/office/support



For Email, tcuch Manuat Entry, For Workflow Scanning, touch
type the er:iuil address using the  Default Public Folder, or insert
touch screen keypad, then touch your USB Flash Drive.

Add. To add more than one emait
address to the list, touch Add
Recipient. To type a subject line
for the email, touch Subject. To
select saved email addresses, use
the Device Address Book or select
from Favor tes,

For Scan To, touch a destination
type, then enter the appropriate
information. To add more than
one destination to the list, touch
Add Destination.

Mote: Settings from previous users remain
onscraen for a short time. To restore the
default settings in an app, scroll to the
bottom of the feature list, then touch Reset.

Change the settings as needed, then touch Scan, or for Ermnail,
touch Send.

2 Scanning and Emailing

wwiw.xerox.com/office/support



Retrieving Scan Files

To download your scanned images from the Default Public Folder on the printer, use the Embedded Web
Server. You can set up personal folders and workflow scanning templates in the Embedded Web Server. For
aetails, refer to the User Guide.

Note the printer IP address on the touch screen. If the IP Address does not appear in the top of the touch
screen, press Home, touch Deavice > About then scroll to check the 1P Address.
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In a Web browser, type the printer IP address,
then press Enter or Return.

3 Scanning and Emailing
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Click the Scan tab.

www.xerox.com/office/support
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Select the Default Public Folder, then find your scan in the list. To download the scan, click Go.

To refrash the list, click Update View.
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To save the file to your computer, select Download.
To print the saved file agcin, select Reprint.
To permanently remove the stored job, select Delete.

To oper: a directory, select Open.
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& Scanning and Emailing

www.xerox.com/office/support
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Multifunction Printer

Faxing

You can send a fax in one of four ways:
s Fax scans the document then sends it directly to a fax machine.

s Server Fax scans the document then sends it to a fax server, which transmits the document to a fax
machine.

» Internet Fax scans the document then emails it to a recipient.

» LAN Fax sends the current print job as a fax.

For aetails, refer to the User Guide. For details about LAN Fax, refer to the print driver software. For details
about fax setup and advanced settings, refer to the System Administrator Guide.
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To send the fax to a fax machine, press Home, then touch Fax or Server Fax.

To send the fax as an email attachment, touch Home, then touch Internet Fax.

www.xerox.com/office/support
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For fux numbers, touch Manual Entry, then enter the fax number using the touch screen alphanumeric keys
and special characters. Touch Add. To add more fax numbers to the list, touch Add Recipient.

ror Internet Fax email addresses, touch Manual Entry, then enter the email address using the touch screen
keypad. Touch Add. To add more email addresses to the list, touch Add Recipient.

To select saved numbers, use the Device Address Book or Favorites. To select stored fax locations, use the
Mailbox er Polling.

iote: Settings from previous users ramain
anscraen for a short time. To restors the
default settings in an app, scroll to the
bottom of the feature list, then touch Reset.

Change the settings as needed, then touch Send.

2 Fexing www.xerox.com/officefsupport
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Multifunct on Printer

Printing from a USB Flash Drive

You can print .pdf, .tiff, .ps, .xps and other files types directly from a USB Flash Drive. For more information,
refer to the User Guide.
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Do not remove USB Flash Drive during
reading. Files may be damaged.

To select the number of copies, touch the pius sign
(+) or the minus sign (-). For larger numbers, touch
Quantity then enter a number.

Note: Settings from previous users rermain ‘
e | onscreen for a short time. To restore the
default settings in an app, scroll to the

bottom of the feature list, then touch Reset.

Touch Add Document, then navigate to your files
and select them.
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Select settings as needed, then touch Print.

www.xerox.com/office/support
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Printing Jobs Stored on the Printer
ﬂ v W

.‘ =|l‘1-|=-__J

You can send a print job to save to the printer, then select the job from the printer control panel to print at
a later time. Jobs can be saved in the public folder or be password protected. In the Xerox® printer driver,
select Properties (Windows) or Xerox Features (Mac 0S), then Job Type. Select Saved Job or Secure Print.
For Secure Print, type a passcode. Click OK and print the job.

Select settings from the list. To select the number of copies, touch the plus sign (+) or the minus sign (-). For
larger nurmbers, touch Quantity then enter a number. Touch Print. To delete the job, in the printing screen
and confirmation screen, touch Delete.

S k2 ¥erca o 6o A Rights Reserved, Xerow™ snd Kersclink” ere tradoma: ks

; wigs Culpouaton in the Laoed Stotes ang/or other cowhnes, SA35900 WWW.XEI’OX.CO!'I‘I/UfﬁCE'/SU DpDrt



310ddns8IYJ0/UI0 XOIaX MMM

's2110H3)0D JUNoD uoissalduw pajIpIBP sapiroad 1s1) Y1 "s1a3uno) abosn yonoj ‘s1unos
abosn pajioiap maia o] “ebosn/Buniig YING) ‘S1UNOD LOISSAIdLW| J1SDG MBIA 0F ‘NUBW SAINID3Y 3IIA3F 34T U]

uoIIDWIOJUT 2bpsN pup bulg

el

s o)

=== T mm

"piomsspd puD SWDU J010SIUILPY 3U3 yum ut Boj annbai sbuiyes

pun snuaw awog 'sbuinss pun ‘uonpwioi; 133uNd ‘snypys saijddns 03 ss3000 sapiaoid ddo admeq ay|

AOIDK

ddo a2iA9(]

ISULld BORDUNJINgy,
G799 SHUITOSIaA gXx018Y

i



1'oddns/e5110/1I0D" X0ISX MMM

"ddip Uo woly uods 1o Juwd 01 AdMASP B)IGOW © YIM Buind smopo pay Y41 @;
‘FOING 1351] Sk 01 1942 'UCHBWLICYLY P3]IDIZP 104 "SNICYS 183und Sa00IPpUl T ShDLg @

"MOLID UMOP 31}
U210} J2UUDq 3Y3 3501 O "JBUUDQ 243 YIAO] ‘SUOHDILIIOU )0 985 0f “sBullLIDmM PUD SNIDIS 131U SMOYS JaUUDY UOIIDIYROH

$5u11395 puD uopDWIo| JuLd 03 553200 sapiaoud ddn ada3(]

"sBuRIss pup 5|00} 01 $s3290 10ads sapiaosd uf Bo

® & e

"ssBpnSuD) usaIss Jo adloyd saplnoid abonbun

&

'sddo ||o Ul sanDA YNDJSP JiBYL 01 SHUINSS S310)58) JRsPY
“199und ayy 440 1emod Jo 1p3sal 'das)s 03 suondo sapiroid 10 123u1id BU) S1DIS YDA /IIMO

U215 ddo L1DW 2y} 03 SWINY3. WO

@ e

RIS

oping
1851} 33 01 423431 'saunypsy pup sddo Inoqo solap 104 “dmias 133und INoA uo pasng L10A upd sddo sjqpyDAY

|]2UD( 10J1U07)

133U 1g UOIIDUNIINIA|

XGJ @X $Z99 $NUIMOSIIA - X0I18Y



